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General Instructions for Completing ARL Form 1

ARL Form 1 is an approval record to insure quality assurance and OPSEC Review for ARL information presented or disseminated
externally. Authors or COR should keep a copy of the completed form (with all approvals). The originating directorate should retain the original

completed form. Other interested offices may retain copies for their files.

A. General Information (Lead Author or COR completes this section)
Note: If a possible invention is involved, check with the Legal Office.

Block 1.  Self explanatory.
Block 2.  Self explanatory.

Block 3. Enter the names of all coauthors in order of contribution with the lead author listed first.

Block 4. Office symbol of each coauthor. (ARL employees only)
Block 5. Telephone number of each coauthor
Block 6.  Self explanatory.

Block 7. Type: Check the box that applies to the type of information. For reports, complete section B. For external

publications, complete section C. For presentations, complete section D.

Block 8. Key words: Use key words or phrases identifying major subjects in the report. For classified reports, put

classification of key word in parentheses following each word.

Block 9. Enter the applicable distribution statement at the time of generation. Distribution statement (ref: DoD Directive 5230.24). Check the

appropriate letter and number, as follows:

I.  Statement wording

Public release information:
A. Approved for public release; distribution unlimited.
(Requires approval in block 32.)

Limited distribution (statements B through E may be used
on unclassified or classified technical documents):

Distribution authorized to (choose appropriate distribution
statement (below) and reason (next column))

B. U.S. Government agencies only; [choose from reasons
1-9 below] (publication date)
C. U.S. Government agencies and their
contractors; [reasons 1, 3, 7-9] (publication
date).
D. DoD and DoD contractors only; [reasons 1, 3, 7-
9] (publication date).
E. DoD components only; [reasons 1-9, 11]
(publication date).

Other requests for this document must be referred to [DoD
controlling office].

22 OONOOOOBRWN =

m

Il. Possible reason(s)

foreign government information
proprietary information

critical technology

test and evaluation

contractor performance evaluation
premature dissemination
administrative/operational use
software documentation
specific authority

export limitations

direct military support

Further dissemination only as directed by [DoD controlling
office] (publication date) or higher DoD authority. (Normally
used on classified documents)

Distribution authorized to U.S. Government agencies and
private individuals or enterprises eligible to obtain export-
controlled technical data in accordance with DoD Directive
5230.25 (publication date). Controlling DoD office is [insert
DoD controlling office name or symbol].

Note: statement X shall not be used on classified documents.

Il. Export-control warning notice
[Ref. DoD 5230.25]

Indicate whether the MS is subject to export control (e.g., International Traffic in Arms Regulation (ITAR) or Export Administration
Regulation (EAR)). A publication containing export-control technical data must carry the following statement on its cover:

Warning-This document contains technical data whose export

is restricted by the Arms Export

Control Act (Title 22, U.S.C., Sec. 2751 et seq.) or the Export
Administration Act of 1979, as amended, Title 50, U.S.C. App 2401 et
seq. Violations of these export laws are subject to severe criminal
penalties. Disseminate in accordance with provisions of DoD

Directive 5230.25.

Block 10. Security classification: Designate the highest security classification of the information.
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B. Reports (Lead author or COR must complete all blocks)

Block 11. Series. Enter appropriate acronym: technical report, TR; memorandum report, MR; technical note, TN; contractor report,
CR; or other (explain on reverse of form).

Block 12. Type: State whether report is summary, final, progress, interim, etc.
Block 13. No. of pages: Enter total number of manuscript pages; include tables and figures.

Block 14. Project No.: Enter the ARL project number under which the work reported on was carried out. This number is used only to
provide a means of identifying the principal source of support for the work involved.

Block 15. Period covered. Enter the inclusive dates (month, year) of the period covered (such as the life of a contract in a final
contractor report).

Block 16. Sponsor: Enter name and address of sponsor of work.

C. Publications (Lead author or COR completes this section)

Block 17. Self-explanatory.
Block 18. Self-explanatory.
Block 19. Self-explanatory.

D. Presentations (Lead author or COR completes this section)

Block 20-22. Self-explanatory.

Block 23. Date manuscript is due for submission.
Block 24. Check appropriate box. If meeting is classified, enter the level of classification.

Block 25. If appropriate, identify international agreement that authorizes release of information (controlled unclassified information
requires Foreign Disclosure Officer approval; see block 30). For assistance, contact your Intelligence/Security Division.

Block 26. Self-explanatory.
Block 27. The ARL lead author or the Contracting Officers Representative if there are no ARL authors must complete this statement.
E. Approvals

Block 28. The first line supervisor signature indicates that information has been reviewed for propriety, technical accuracy:
appropriate distribution statement, and security classification: and all information furnished on form is correct. For joint
ARL employee/contractor manuscripts the collaboration is consistent with the contract. For reports, signature also
indicates approval of report series and distribution list.

Block 29. An ARL employee who is familiar with the material should review the manuscript for technical merit and clarity. Signature
indicates that information is technically accurate and manuscript is worthy of publication. Authors must submit ARL
reports for editorial review; submission of other manuscripts is optional. If the manuscript has received editorial review,
the editor should also sign this block. Manuscripts submitted to professional journals that receive peer review and editing
prior to publication do not need technical and editorial review within ARL. For this case, the lead author should complete
the block indicting “N/A”.

Block 30. Foreign Disclosure Officer approval for limited distribution of controlled unclassified information for release to foreign
nationals.

Block 31. Classified information, "Classified by": Enter the classification authority (in accordance with DoD Directive 5200.1 F,
Chapters |, IV, VII, XI, App A). "Declassify on": Indicate specific date or event for declassification or notation "OADR"
(originating agency determination required).

For external presentations and publications, author should obtain security manuscript. For reports, Technical Publishing
will coordinate with Security Office. Signature indicates that report, distribution, and security classifications/markings are
approved.

OPSEC Review Checklist. ARL-designated OPSEC POC completes checklist and, if release is approved, signs approval statement.

Block 32. The Division Chief’s signature indicates that all approvals have been completed and the material is suitable for release.
The Division Chief should forward the Form 1 to his/her Directorate and a copy to the Public Affairs Office. The
Directorate should maintain the form for five years.
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